
Pupil Name:

U
se the com

puter to
produce original w

riting

C
om

bine text, im
ages an d

sound in docum
ent

Save, retrieve, edit, resav e
and print w

ork

Send em
ails w

ith 
attachm

ents

R
etrieve em

ails w
it h

attachm
ents

U
se appropriate graphic 

tools

Save and retrieve unaided

A
m

end digital cam
era an d

scanned im
ages

R
etrieve, edit, resave an d

print w
ork

Im
port im

age into W
ord

Processing activity

C
om

pose/arrange a tune

R
ecord and sequence

m
usical ideas

Save, retrieve, edit and
resave w

ork

D
evise ow

n data capture
sheet

Transfer findings into
database

C
heck for accuracy

Sort, and use com
plex

searches

R
etrieve inform

ation and
interpret selected  graphs

Save and retrieve w
ork

Im
port selected graph into
W

ord Processing w
ork

Search Internet/C
D

R
O

M
 

for relevant inform
atio n
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C
reate Procedures

U
se subprocedures to creat e

com
plex shapea/patterns

Predict the outcom
e of

changing variables

Save, retrieve, am
end an d

print w
ork

Im
port im

age/Procedur e
text into w

ord processing
w

ork

N
avigate adv, or si m

effectively

M
ake decisions and 

predictions the outcom
es.

Extract im
ages fro m

softw
are and use in W

ord
Processing or D

atabase 
activity

Enter data into spreadsheet

U
se m

ore com
plex 

form
ulae

C
opy form

ulae

C
hange data and 
understand the 
consequences

C
reate graph from

 selecte d
data

Interpret and interrogate
graph and spreadsheet

Save and Print w
ork

Predict outcom
e o f

changing variables

Im
port graph/spreadsheet
into W

ord Processing
w

ork/D
TP activity
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