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On Screen Keyboard i
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The on screen keyboard can be selected at any time and can be
used to enter text in any application e.g. Textease.

The keyboard may be enlarged or reduced by clicking the grey
button on the pen barrel over one of the three blank squares.
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Camera (Snapshot) .

When the snapshot icon is selected a menu will appear.
The full screen snapshot will
take an image of the whole
Area Snapshot screen. The area snapshot
Cancel enables the user to select an
area of the screen to capture.

Fullzcreen Snapzhot - »

The Snapshot Menu

Copies the selected

Copies the selected
P area to the image library

area to the current page
of the flipchart.

Copies the selected
area to the clipboard.

o : -]

copies the selected rea selection box.
area to the next page
of the flipchart.

Re-size area
When the hand appears drag
the window to the required
area.
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Page Selector @]‘

current flipchart pages.
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The page selector may be kept open by

@

The page selector enables the user to view all of the

When the page selector has been activated, individual
pages can be selected by simply clicking on them.

selecting the pull down menu
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Hide on Select
v List Yiew
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Click here to remove tick and the page selector will

remain open when pages are selected.
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Flood Fill Tool o

The flood fill tool on the flipchart menu can be used to fill
any enclosed shape with a selected colour. Care must be
taken to only fill the desired area and special attention
should be paid to the cursor as it will display the flood fill
colour and the border colour.

This shows that the shape will be flood filled with blue up
to the black border.

\ 4

If the right mouse button or the barrel button is used on
the flood fill icon a number of different effects can be used
to fill an enclosed shape.

Solid
Horizontal
Wertical
Diagonal 1

Diagonal 2

Cross
Diagonal Crozs
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Text

7y

The text tool may be used to create labels on the

flipchart.

Start by selecting Label Text on the Text Type window.

i| a zimple object having one font style, size and
i| colour

Hich Test

Cancel |

a more complex object allowing for rmiked fonts,
shyles and colours

When Label Text is selected a label may be made using
the following tools. The chosen styles apply to all the text.

This is the box where

the text appears ———,
. 1 [=] Forit...

This is the floating keyboard that
may be used to produce the text.

If Rich Text is selected individual
words can be changed e.g. bold,
italic, font colour, size etc.

This is the text toolbox where
the text may be edited.
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Handwriting Recognition EH

When handwriting recognition is activated the following
menu will appear.

This selects the font
for the writing.
This icon activates C
. " This slider changes the amount
handwriting recognition. of time before handwriting
recognition starts.

This icon changes the 71 = This puts writing
recognition mode from on a new line,
numbers to letters or both,

This icon puts all writting
in upper case letters.

This adds a space
to the writing.
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Marquee Select allows objects
to be re-sized or moved.

Having selected the image a
menu box will appear on the
top, with cut, copy, duplicate,
delete and more options.

*If the blue, menu box is
not there — use the grey
barrel button over the
image to open the menu.
Click on Selection Toolbox
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The icons from left to right are: Cut — this cuts the
image and removes it to the clipboard to be pasted
into other software e.g. Textease or Splosh.

Copy — this does the same job as Cut but
leaves the object on the flipchart page. Again
the image is transferred to the clipboard ready
to be pasted elsewhere.

Duplicate — this creates a duplicate image on the
flipchart. Drag it into position off the first image.

Delete — this deletes an image from the
flipchart page.
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Using images

To add an image from disk to a flipchart page

click on image tool.

Image Type

Cancel |

Select where you want ta find the image:

| Allows vou to dizplay the Image Library frarm which
il to zelect images

: Alloves vou to brovese your spstem for an image
From Drigk,

When this window appears, select From Disk.
Use the dialog box to browse your computer
system for an image or clip art. As you click on
images you will see a preview of the image in the

dialog box.
Losd animeos

Look inc | {3 custom + bools x| « @& ¥ E3-

aam -ncustl:-m :]-Frl:lrt -:]kc'.-'l:-c-ard
ET gdwmage Ful An gnext
anno arases hiandveriting options
camera 'al:il ;I'-"iql'ﬁl;&t-cr pagessled
clock Hflp glmgaﬂ gpan
oolours ‘mlflipkaols mages ‘wprevious

| | i

Fie name: I Open

Files of type:  [alypes =] Carcel

2l x|

Click to select the required image and then click

Open.
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Using annotations

ACTIV  [EBS

Menu«l'An

Click here to access the full
Annotation menu.

This menu contains groups
of annotations.

| N P )

clolalelo

=] i (] e

vzl |22 Click here to choose a group.

Click to select annotation, move
pen to starting position on the
board and drag out to required
size.

*Tip - Drag out from top left to bottom right.
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Printing flipcharts

Click on menu to display this
window. Click on flipchart and

then print.

The Printing The

Flipchart box will appear.

Select the required
settings and click OK.
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[enw 3
Cpen Date) Time, .. Link,
Cpen Mamed, . Sequence
SAVE. .. Anno Library
Prinkter Page Lawvout Zuskamise, ..
Print Preview Help

Sv—

Exit ACTIVstudio

Update Thumbnails
Compress Images ko # Z & O
Embed ALL Hyperlinks
OFQaniser. .. '“% i O
E:xport L4 Lol e NEE

B Printing The Flipchart 5'
- Printer:
M ame: I HF Color Laser)et 4500 j
Quality: | 300 - % Calowr 0 BAW
¥ Banding
—FRange:
Al Copies: |1
" Current Page
MEB. These settings refer to
" Pages from: |1 &4 pages. NOT flipchart
ko I'I— S

P Cancel oK
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Saving Work

In order to save work, select Menu
on the floating tool bar and then
select flipchart in the sub menu.
Click on Save..., and the Save
Flipchart File dialogue will appear.

Eﬂ Save Flipchart File \ :

Your current Flipchart has changed.
What do you want to do?

[wenyrte Curent Eile

Save as Date/Time File Don't Save

X

Save as Named File

Cancel

AV i'il
New >
Open DatefTime... Link »
Open Named... Sequence 4
Amnoirary >
= ACTIVote >
Printer Page Layout
Print Preview Customise...
Print... Help 4
Update Thumbnails mentalmaths
Compress Imagesto P _ =
Embed ALL Hyperlinks LG EE
Organiser... | @ 57
Export >
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Select Save as
Named File
Name the file
and Save. The
file will
automatically be
put into the file
folder that was
created or
opened when the
user Logged on.
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Opening a Saved Flipchart 4 - ~

Maniil »
Flipchart 2
. . Link »
To open a Flipchart file you have made, select Sequence b
Menu and scroll down the first window. Recent doolsEsy
. . . ACTIYote >
files will appear near the bottom of the window. oo
ustomise. ..
Help »
flower
mentalmaths
S -
New > e Exit ACTIVstudio
Open DatefTime... Link. > f% i
Open Named. .. Sequence »
Save. . Anno Library >
Printer Page Layout Customise. ..
Print Preview Help 3
P”"t“'— Lit_KS2_Grammar
Update Thumbnails wordsearch
Compress Imagesto b wordsearch . -
GO || ety Slide through Flipchart, select
e o) e Open Named.... In the new window
placevalue . . .
plcevaluc? click to select the required flipchart
Exit ACTIvstudio
oa=- and Open.
= 1+
il - JiEsS

To open files from elsewhere, e.g. a floppy disc, select
Menu, Flipchart and Opened named. Open as other
Windows programs e.g. the A drive.
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Creating a New Flipchart

When creating a new flipchart, the screen definition of the
laptop is normally set to 1024 X 768. If the whiteboard is
being run through a desktop P.C. the definition is usually

set to 800 X 600.

Select menu on the floating toolbar then select New -
Flipchart - 1024 x 768 or 800 x 600 as appropriate.

GH07 480
Link. 3 Open DateTime... 200 = &00
Sequence 4 Open Mamed... 1024 » 768
Anno Library 4 Save... Cuztom...
ACTIMat 2

o Frinter Page Lapout

Custorize. . Frint Preview
Help r Friri...
Custom Update Thumbnailz
Lnda Compress [mages to 3
Lnda Embed &LL Huperlinks
Esit ACTIVstudio Sl

3 e D] | Expat .
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