
Pupil Name:

U
se the com

puter to
produce original w

riting

U
se im

ages from
 a variety

of sources including
Internet

M
ove and resize im

ages

Save and retrieve unaided

R
etrieve, edit, resave an d

print w
ork

C
reate address book an d

use w
hen em

ailing

U
se a greater range of tools

Save and retrieve unaided

R
etrieve, edit, resave and

print w
ork

Im
port im

age into W
ord

Processing w
ork

C
om

pose/arrange a tune

Save and retrieve unaided

R
etrieve, edit and resav e

w
ork

C
opy findings from

 dat a
capture sheet into a 

database

C
heck for accuracy

C
arry out a com

plex search

R
etrieve inform

ation an d
interpret selected  graphs

Save and retrieve w
ork

Im
port selected graph into
W

ord Processing w
ork

Search Internet/C
D

R
O

M
 

for relevant inform
atio n
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C
reate Procedures

R
epeat Procedure

A
nsw

er questions "W
hat 

w
ould happen if…

?"

Save, retrieve, am
end an d

print w
ork

Im
port im

age/Procedur e
text into w

ord processing
w

ork

N
avigate adv, or sim

effectively

M
ake decisions and 

predictions the outcom
es.

Extract im
ages fro m

softw
are and use in W

ord
Processing or D

atabase 
activity

Enter data into spreadsheet

U
se a form

ula

C
opy form

ula

C
hange data and 
understand the 
consequences

C
reate graph from

 selecte d
data

Interpret and interrogate
graph and spreadsheet

Save and Print w
ork

A
nsw

er questions "W
hat 

w
ould happen if…

.?"

Im
port graph/spreadshee t

into W
ord Processing w

ork
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