School Policy

Information Communication Technology

Support and Advice
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Ysgol Y Parc Information Communication Technology Policy

Introduction

This policy document sets out the school’s aims, principles and strategies for the delivery of Information and Communication Technology (ICT).  This policy was developed in the summer term 2003 by the IT Co-ordinator.  It was formally adopted by staff on_______________ and will be reviewed at regular intervals and updated as necessary by the IT Co-ordinator.

The Significance of Information and Communication Technology

As well as being an important curriculum requirement, the ability to use IT effectively is a vital life skill.

We interpret the term Information Communication Technology to include the use of any equipment, which allows users to communicate or manipulate information electronically.

The School’s Aims
The overall aim is to produce learners who are confident and effective users of Information Communication Technology and to ensure that teachers develop confidence and competence to use Information Communication Technology to facilitate effective teaching.  Pupils should be given opportunities to:

· Use ICT with purpose and enjoyment

· Develop their ICT capability

· Become autonomous users

· Evaluate the benefits of ICT and its impact on society

· Meet the requirements of the National Curriculum as fully as possible and help all pupils achieve the highest possible standards of achievement

· Celebrate success in the use of ICT.
Cross Curricular use of Information Communication Technology

ICT is a powerful tool, which can be used to enhance teaching and learning across the curriculum, challenging the most able while supporting those with learning difficulties.  Pupils will be taught and given opportunities to consolidate skills through highly motivating cross-curricular activities.  This will be achieved as follows:

ICT is incorporated in the planning of each subject scheme of work.

When planning lessons involving the use of ICT, teachers identify activities in which the emphasis is on both the development of ICT skills and the subject being supported.

Objectives

Delivery of IT in the National Curriculum.

Information Technology can be divided into two main areas:

· Communicating and Handling Information

· Modelling

Key Stage 1

At Key Stage 1, pupils should be taught to become familiar with Information and Communication Technology (ICT) hardware and software.  They learn to use ICT confidently and purposefully to achieve specific outcomes.  They start to use ICT to develop their ideas and record their creative work.

1. Communicating and Handling Information
Pupils should be given opportunities to:

· Generate and communicate their ideas in different forms, using text, tables, pictures and sound as appropriate

· Enter and store information

· Retrieve, process and display information that has been stored

2. Modelling
Pupils should be given opportunities to:

· Use ICT-based models or simulations to try things out and explore aspects of real and imaginary situations

Key Stage 2

At Key Stage 2, pupils should be given opportunities to build on the knowledge, understanding and skills acquired at Key Stage 1.  They should be taught to use a greater range of Information and Communications Technology (ICT) tools and information sources to support their work in other subjects.  They become discerning in their use of ICT, and select information, sources and media appropriate to their work.  They amend their work and present it giving consideration to the intended audience.  They assess the value of ICT in their working practices.

1. Communicating and Handling Information
Pupils should be given opportunities to:

· Use ICT equipment and software to communicate, share and exchange ideas and information in a variety of forms, incorporating text, graphs, pictures and sound, as appropriate, showing sensitivity to the needs of their audience

· Use ICT equipment and software to organise, reorganise and analyse ideas and information

· Select suitable information and media, and classify and prepare information for processing with ICT, checking for accuracy

· Interpret, analyse and check the plausibility of information held on ICT systems, and select the elements required for particular purposes, considering the consequence of any errors

2. Modelling
Pupils should be given opportunities to:

· Explore the effect of changing variables in simulations and similar packages, to ask and answer questions of the ‘What would happen if…?’

· Recognise patterns and relationships in the results obtained from ICT-based models or simulations, predicting the outcomes of different decisions that could be made

Details of the implementation of the National Curriculum requirements to ensure continuity and progression can be found in the IT Scheme of Work.

Curriculum Management

The ICT Co-ordinator will ensure that resources are distributed and effectively timetabled when appropriate and facilitate the use of Information Communication Technology in the following ways: (*Delete as appropriate)

· By updating the Policy and Scheme of Work

· Identifying the need to update resources

· By co-ordinating and/or providing INSET

· To keep staff abreast of new developments

· By providing support to enable staff to develop their pupils’ capability

· Monitoring the ICT curriculum

· Oversee and maintain records of software licences

Inclusion

All pupils, regardless of race, gender, culture or disability shall have the opportunities to develop their ICT capability.  The school will promote equal opportunities for computer usage and fairness of distribution of ICT resources.  Children with a computer at home are encouraged to use it for educational benefit and to share their experiences in school.

Early Years
The positive and noticeable benefits of young children using a computer are similar to those of the older pupil. Thinking and problem solving skills are developed through a structured focus which is stimulating and linked to other activities. However, ICT in the Early Years should also reflect the use of technology in everyday life and be included in opportunities for role play.

The ICT Co-ordinator will work with the Early Years Co-ordinator to ensure that resources are appropriate to the needs of the pupils in order to enhance life skills and support the six areas of the Desirable Outcomes. 

Provision for Special Educational Needs

Pupils with Special Educational Needs can benefit from using ICT as it enhances access to the curriculum, and this in turn encourages motivation and the development of skills.

ICT resources in the school will reflect the needs of all our students and the ICT co-ordinator will work with the Special Needs Co-ordinator to develop a portfolio of ICT resources to support the needs of specific children in the school.

Assessment
It must be remembered that the process more than the outcome is the important issue when assessing IT.

Wherever possible assessment will be planned into schemes of work and will be used both formatively and diagnostically, helping teachers to meet the developmental needs of each pupil.

The use of many IT packages encourage collaborative work.  Pupils will work in groups whenever appropriate.  The group mix will vary according to the activity.  Consideration should be given as to whether groups will need to be of mixed or similar ability.  Class portfolios should be encouraged.

Differentiation in set tasks, as well as the outcome from pupils will enable the teacher to assess whether a pupil needs extra time to consolidate skills or whether the pupil is ready to acquire more.

Internet

When the Internet is being used, then the School’s Acceptable Use Policy will always be strictly adhered to.

Continuing Progression

A portfolio will be established by class teachers containing examples of hard copies.  This portfolio will be passed on at the end of the academic year ensuring that there is evidence of continuity and progression.

Monitoring and Review
Monitoring is carried out by the Head Teacher and the ICT Co-ordinator, in the following ways:

· Informal discussion with staff and pupils

· Observation of ICT displays

· Collection of class ICT files

· Classroom observation

This policy will be reviewed at regular intervals and updated as necessary.
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