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Setting up Default Background

It is possible to set up a background Flipchart >
that will appear on all flipchart pages. Link >
Sequence >
Anno Library >
Click on Menu on the floating toolbar.
Then click on Customise. Help >
Exit ACTIVstudio
—~ALCTIVstudio Toolos Customisation ————— ACTIV
Rl Toclbox Scak: ]
{""““" Ve 7L
I~ Flsshing Te | 2 Q= m
(E‘*ﬁ:s:i?grm 2 '!)E!%
This window will appear. 7 PenifanSier T FredPeniam 12480
. - ZF FrF & g 2| ~[o
Click on Options oF AP OF @F 2|#|
B Q- @F OF | &0
Br =F Wr s EE
e S 0w
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Click on Flipchart, then ar =
Options.., = |
Colour to choose a e B ey
ihe datkrop OF cuuyeﬁ aobg'::ta;qee o
coloured background_ for all ]
pages. To choose a tile
click on Tile.
To see the full tile library click here.
Eb;::j Lk D pochal ~ Pen Curser:
Dloud Lk Eliecs & ™y Mo
Du:kinﬁ @ ) r .:" [ o
Hypestks . Diefanat Work Surface on Mew Pages — N\
Keyboard Handwiking
A - \
Piiling Flipcharts 7 Tie ‘
Frintirg Livik.s
S =l
Spathight
Miscelanecu: [T Aeplace whib= suface: ]_ Colaur,,,
Cancel | ot |

Click OK to finish.
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Adding Annotations

Using the freehand pen to draw the annotation you
wish to add to the library.

Select the annotation using the Marquee Select
tool then right click to display this menu.

Freehand Pen
Cuk

Copy

Duplicate

Delete

reswecoign - Select Add to Anno Library...
Mirror 3

Flip 2

Add to Anno Library. .

Selection Toolbox
Page Menu, ., 4

A

Cakeqgory  Icon

Select the category you
wish the annotation to = el N N
appear in then use the =l
grid to draw a

representation of the

. [ Use attibutes Cancel |

annotation. [ Group Tagether x|
W Maintain Aspect

Grow: (% Top Left " Centre

[Annotations =L

Zategory  Icon

="+ | Select OK and the
£ & £ | annotation will be added to
=& & | the library in the category
mi. | selected.

V¥ Group Together
¥ Maintain Azpect
Grow: €% Taop Left " Centre

[T Use attributes Cancel |
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Adding a Hyperlink

A hyperlink is a way to quickly move from one
flipchart page to another, or to a different file,
image, video or even a website.

Select the object that is to be used as the link,
then right click to display a menu.

Freehand Pen
Edit...

uk

Copy
Duplicate
Delete

Restore Origin
Fit

Compress
Rokate by 20
Mirrar

Flip
Transparency...

Add to Image Library. ..

Selection Toolbox
Page Menu...

From this menu
select Hyperlink
then Attach...

Hypetlink Type

Select the type of hyperlink you require; Cancel |

A Hyperlink Type

window will

appear. Select the Library Link
type of link File Link
required. E——

Embedded Link,
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)| Allows vou to make a link bo anather page in the
i currently loaded flipchart

Createsz a link ta an item in pour current Link, Librar

Creates a link to a file or document on wour
complter [a reference link)

Creates a link to a copy of a file or document that il
be stored in your fipchart [an embedded link]

" Image Link is dizplayed on fipchart page
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If a file or embedded link is selected a Link to a
document window is displayed.

Lack i ~| « 8 cf E3-
o My Daocuments @F‘aint Shop Pro 7
LS 1y Computer @SMF\RT Board Tools
IE My Metwark Places ESMF\RT Makebaoaok,
L} Acrobat Reader 5.0 1D Resaurces
oM A TIvsbudio o Library images
P ] InkerYideo WinDvD O Mumber Lines
ol

File name: | Open I
Files of type: I.l’-'«"t_l,lpES | Cancel |

Select the individual file that is to be linked then
select Open.

Create a New Link
Add a name and a HED AT JeRl
description of the link then [ eene seamsen e
select Record and Exit to |

. ¥ Show Masimized
CO m p I ete th e I 1 k . Eefine a Link name for thiz file:

Iwatercycle

and a dezcriphion: Recent text |
Huicklime video clip of the water cycld

To activate the link in the
flipchart, you must use the

pen tool. e R RECORD +
EXIT | EIT
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Saving Individual Pages

Use a right click on a section of the page that has

Marques Select
Paste

Page Background
Remove

no text, images or annotations to
»| display this menu.

Copy Page
Cuk Page
Insert

Save To Page Library. ..

Expott..,

Select Save To Page Library...

Prink Presview, .,
Print
Page Description...
v Show Hyperlinks
v Show Fill Points
v Fast Actions
Objects To Front

Give the
page a
file name
then
select
Save.

Save a Flipchart Page: 2 x|

Save i I@ PageLib j ] =5 ER-
squares.sfp
File narne: j Save I
| Save s tvpe: |"_sfp j Cancel |
g
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Saving Images to the Library

Marquee Select

Ed, . Right click on the image to be saved
= and a menu will be displayed.

Duplicate

De:?etet

Fit 4

COmpress 4 -

Rotate by 90° Select the Add to Image Library...
irFor 3 .

i , option.

Transparency...

Hyperlink, [

Add to Image Library. ..

Selection Toolbox
Page Menu. .. 3

The Save an Image window will be displayed.

2| x|
Savein: Ia ImageLib j . =k B
ﬁcityl.
-ﬂsnuw tree
iztory
1
Desktop
(o
Iy Documents
File mamme: I j Save I
A Saveas tupe: I"_bmp j Cancel |
7

Name the image to be saved and select Save. The
image will now be saved in the image library.
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Further Options

Many other options may be explored by using the
Menu - Customise window.

ACTI¥studio Profile Customisatio . )

mACT Watudio Toolbox Customisation:

a|lx
— Fallup: Toolbax S caler: henul 4| An
[FlAlow —{J— 2 [BY Select

I Flashing Title | 1 W2 U | 2| 7 opti ons
i _ HEEH .| '

olour Selectors: CEEC

0 g 15 2 J— A

[ Pen width Slider aal

V¥ Fived Pen Widths

—n
I
=
o0

ZF &R i {z =
nF AR @V e
B QF B~ ~ o
8- =F ko N
e 2l -
r &ar Egr —
- P [ 4k
i all

Ophions...

Sequence Controller. Allows you to move fonsard
and backward through ink zequences and link,

folders
Cancel | 0K I
%
Clock » .
Default Link Design 132 R MR -
Defaul Link Effect Question Timeout: [0
Elicszclﬂgll;tl 7] Results to New Flipchart Page
Th e m e n U Hyperlink s ™ Fullscreen Snapshot
K.eyboard/Handwriting
a | IOWS fo r Link List/Drefiner - Anzwers:
tedia Contraller ;
Ch a n g es tO F'r!nt!ng F!ipcharts {7 Take users first answer anly
Frinting Links % Allow uzers to alter their answer
tt n S n Startup
Se I g O Shapshat ¥ Dizplay names ¥ Fill-In
Spotlight
man y Miscellaneous ¥ Dizplay R esults [T 2nd Monitar
d |ffe ren t [ Automatic page advance
ACthStUdIO Cancel | QK I
tools.

Promethean Whiteboard Guide 3

Page 9 of 12



Organising flipcharts
It is possible to change the page order of a flipchart or to
import pages from a different file.

Click on Menu - Flipchart - Organiser and this window
will open.

New »
Open DatefTime... ACTIViLy »
Open Named... Link »
Save... Sequence >
. anno Library >
Printer Page Layout
Print Preview Customise. ..
Print... Help »
Update Thumbnails christmas
Compress Imagesto  » robbie the robo...
Embed ALL Hyperlinks Product Triangl...
primary numerac...
placevalue3
Expor: L placevalue2
placevaluel
patterns
Exit ACTIVstudio

Move pages by dragging to new position.
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To import pages from a different file load another file from
the list on the left.

Select a page from the new file and drag into the original
flipchart.

Exporting a flipchart as Powerpoint file
It is possible to export a flipchart in different formats e.q.
as a Powerpoint file.

Click on Menu - Flipchart - Export — as Powerpoint

Open DatefTime. ., ACTIVity 3

Open Named.., Link, >

Save... Sequence »

Printer Page Layout O] g

Print Preview Customise...

Print... Help »

Update Thumbnails christmas

Compress Imagesto P robbie the robo...

Embed ALL Hyperlinks Product Triangl... K

Organiser... primary numerac... '_;
ACTIVote Results to Excel...
ACTIVote Results ko File...

Exit ACTIVstudio |
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